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MOHAMMAD NIYAZ ANSARI
OBJECTIVES


I have 15 years of accounting experience and specialize in providing bookkeeping and accounting services for companies remotely. (Tally, ERP, Quick Books Online, Peach Tree, other accounting software)
My goal is to provide cloud/virtual bookkeeping and accounting services to small business owners so you can focus on what is important your business.

I am assist clients with data entry, bookkeeping and bank reconciliations, AR/AP, ER, Payroll, and MIS.

I am a reliable and trustworthy worker, with a lot of attention to detail. I look forward to working with you.

SUMMARY
My employment record shows a positive growth with extensive experience in the various fields ranging from banking, finance & accounting. Have been interacting very well with customers and I am ambitious, innovative, sincere & responsible to my career.

SPECIAL ATTRIBUTES
· Excellent Business, Interpersonal communication skills, oral in English.
· Ability to analyze problems and propose feasible solutions.

· Ability to successfully manage multiple, simultaneous customer issues.

· Ability to multi-task, work autonomously and as a team player.

· Excellent organizational and administrative skills.

· Quick, intuitive learner who works well under pressure.

WORK EXPERIENCE

Freelancing Online QuickBooks Accounting and Bookkeeping 

March 2017 – Present                                                                            
· Managing Accounting for USA and India using Quick Books Entry, Account Receivable Account Payable, Expenses Report, Bank and Credit Card Reconciliations and Reporting.

Galva Protec Galvanizing Factory Abu Dhabi  U.A.E.

Jan-2015 – Feb 2017






www.gpg.ae
“Galva Protec” is a galvanizing factory registered in the I CAD II Abu Dhabi (U.A.E). Galva Protec aims towards meeting the increasing need for the hot dip galvanizing and protective coating. We specialize in providing our customers with superior quality and 360o solutions for hot dip galvanizing of transmission line towers materials, pre-engineering building materials, steel structures & all kinds of poles. Galva Protec is a hot dip galvanizing & anti-corrosion centre that provides effective solution against corrosion & corrosion resistance.
Accounts Manager Sales
Scope of work: 
· Reconciliation of payments & Prepare analysis of accounts

· Monitor accounts to ensure payments are up to date

· Resolve invoice discrepancies
· Produce monthly reports & assist in month end closing
· Follow up with clients, receivables, payables, Liaison with Suppliers.
· Directly reporting to the Director / General Manager
· Provide accurate and timely preparation of Financial and Management reports 

Gulf Engineering LLC & Its Group of Co. Dubai, U.A.E.
Worked- 2007 – 2014                                                         

   www.theassociategroup.com
Gulf Engineering is an ISO 9001-2000 certified company providing world class engineering and Interior fit out services. They are specialised contractor offering turnkey design and built Electro-mechanical solutions to large retrofit out projects like Cinema theatres, large corporate offices, Banks, Showrooms & Multi cuisine restaurants. 




Accounts Manager: 
Scope of work: 
· Reconciliation of payments & Prepare analysis of accounts

· Monitor accounts to ensure payments are up to date

· Resolve invoice discrepancies
· Produce monthly reports & assist in month end closing
· Bank Transactions, Bank Reconciliation Statement.
· Follow up with clients, receivables, payables, Liaison with Suppliers.
· Supplier’s Payable budget, reconcile with related department, take the reference with invoices, purchase orders and payment terms.
· Feedback regarding status of orders to the user end
· Monthly report to the dept head on order placed during the period
· Directly reporting to the Director / General Manager
· Preparing Trial Balance up to Finalization.
· Maintain Books of Accounts, such as Debtors, Creditors, Payroll, and Bank & Cash Books.
· Analyzing and auditing monthly expense reports
· Control of Credit and assessment of credit limit to customers.
· Provide accurate and timely preparation of Financial and Management reports.
M/s Dinshaw’s Dariy Foods Ltd.  Nagpur, Maharashtra, India            

Worked-2005-2007                       




  
www.dinshaws.co.in
“DINSHAW’S “is an ISO 9001-2000 and HACCP Certified Leading Dairy in Central India with a Dairy Plant of 1.8 Lac Lit. Per day Capacity, having Multi product Mfg. Of Ice Cream, Milk Pouch, Panner, Ghee, Etc. The Company having Milk Procurement 160000 Lit/Day and Having 7 chilling Center .The Current Turn over of the Company is about 160 Cr. 

Accounts Officer:
· Professional Working Atmosphere with using Computer for Accounting
· E.R.P. System (MFG-PRO) For Finance, Distribution, Debtors Purchasing, Transportation, Bank    Reconciliation, Masters. & (A. P. &A.R.)
· Managing all accounts up to Finalization
M/s Trust Systems & Software India Pvt. Ltd. Nagpur, Maharashtra, India.
 (In an ISO 9001 certified leading Software company in central India
)

 
 
Worked- 1999-2006             






          www.softrust.com
Accounts Executive:    
· Maintain personal Accounts of Directors

· Reporting to Finance Manger 

· Handled Petty Cash as well as Bank Transaction 

· Maintain Bank Facility - Bank C/C – Cash Credit Facility
ACADEMIC QUALIFICATION 

Bachelor of Commerce 



TECHNICAL QUALIFICATION
Diploma in Computer Software from “Aptech Computer Education”

 E.R.P. System (MFG-PRO), Beams, Quick Book, Google doc ,Peachtree Accounting, Tally-9 and MS-Office Internet Browsing, Accounting in Network Environment LAN & Wan and Hardware Knowledge.

Diploma in Typing English 50 w.p.m. 


FINANCIAL ACCOUNTING KNOWLEDGE


· 7 years of experience in finance & accounts with reputed organizations in UAE.

· A Commerce Graduate (B.Com.)

·  Well versed in financial & accounting concepts and principles & can handle up to finalization.

· Experienced in GP & NP / Finalization of accounts /Cash Flow & Bank Reconciliation.

· Management Reporting:  Track, Analyze and Deliver information.

· Experience in Purchase / Cheque Discounting  & Aging Analysis

· Excellent in Office administration & Credit Control / Very good in Debt Collection. 

· To coordinate the development and implementation of Operating Budget as approved by the Board of Directors.
PERSONAL INFORMATION
PASSPORT NO.


:
J2534200 (Valid up to 2020) 
NATIONALITY


:
Indian
DATE OF BIRTH


:
27th November 1975.
MARITAL STATUS


:
Married

RESIDENTIAL CONTACT

:
+918975596439






             Skype Id: - niyazansari@yahoo.com







E-mail:niyazansari@yahoo.com






E-mail: niyazansari@rediffmail.com
LANGUAGE KNOWN

:
Hindi, English, Marathi, and Urdu.
REFERENCES



: 
Will be provided on request
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