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2018-2019 
 

Ages:  13 - 25 years 
Total of 6 sessions 
Charges : Kshs. 1500 / per session 
              : Kshs. 3000/ for one on one sessions 
1 hour sessions for one on one 
2 hours for group sessions (3+ members) 
Payment deposit for minimum 3 sessions

A program for raising the holistic 
youth. Packaged with personalized 
coaching, wide range of data collection 
and our best experienced youth career 
coaches. Covering topics from 
Emotional Intelligence, Personal 
Branding, Experiential Learning, 
Futuristic Employability Skills....and 
much more.You don't want to miss out!



WE ARE NOW 

HIRING!

ADMINISTRATOR
Are you looking for an opportunity to 

grow while supporting a group of 
dynamic women? 

Then we are looking for you! 

Part - Time role. 
Ksh. 800 per day (5 days a month 
including 1 Saturday each month)
Strong administrative skills.
Book keeping & minute taking.
Effective communication skills.
People relations

CONTACT: 
+254 780 898 910 / +254 708 328 677 
info@richemeleinternational.com



WE
ARE

HIRING
BUSINESS DEVELOPER/ 

PROGRAM COORDINATOR
Do you have strong Administrative Skills and an interest in 
Training? Have a passion and hunger to learn on the job and 
move at speed? Keen on Relationship Management? Happy 
doing a bit of everything in a fun environment with a people 
facing role?                                                    Send your CV! CONTACT 

+254 708 328 677 
info@richemeleinternational.com



We are 
HIRING BILINGUAL 

SPEAKERS 
D E P U T Y  C O U N T R Y  D I R E C T O R

P O S I T I O N  

At least 10 years of proven program management
experience, with minimum of 5 years senior
management experience 
Willing to relocate to Bamako, Mali.
Excellent communication skills
Proven track record of building, training, motivating a
team/department 

REQUIREMENTS 

* Strategic Management and thought leadership. 
* Programme Development, Management, Delivery and 
  Quality. 
* Representation, advocacy/policy and communication. 
* People Development and Management 
* Technical Skills, Experience, Knowledge & Security.

RESPONSIBILITIES

Send your resumes to info@richemeleinternational.com 

Phone Number: +254 780 898 910 / +254 708 328 677

Richemele is looking for an experienced professional who will join part of an 
exciting international company for a 2 year fixed contract. Our client is a 

confederation of independent charitable organizations focusing on the alleviation of 
global poverty.



We are 
HIRING! 
E X E C U T I V E  P E R S O N A L

A S S I S T A N T  

 

Send your resumes to info@richemeleinternational.com 

Phone Number: +254 780 898 910 / +254 708 328 677

Running Daily Errands needed by the Manager.
Handle operational requests and queries appropriately 
Organizing and Coordinating travel arrangements 
Document preparation and Editing. 
Handling general administration and operational tasks. 
Excellent minute writing and reporting.

REQUIREMENTS

RESPONSIBILITIES 

Has a driving license and is capable of driving.
Basic Computing skills. 
Be scrupulously organized and responsible 
Ability to multitask and prioritize daily workload 
Excellent verbal and written communications skills 
Discretion and confidentiality of all company details. 
The ability to work under pressure and to tight deadlines 
Excellent interpersonal skills 
Honesty and reliability with attention to detail 
Flexibility and adaptability to juggle a range of different tasks 
and to work.
Male Candidate Preferred!



HOT DESK SPACE
Are you looking for a quiet and serene place to work? 

Look no further!

N O W  L E T T I N G !  

C O N T A C T S  
O F F I C E  T E L :  + 2 5 4  7 8 0  8 9 8  9 1 0  /  + 2 5 4  7 0 8  3 2 8  6 7 7  

E M A I L :  I N F O @ R I C H E M E L E I N T E R N A T I O N A L . C O M

OFFICE AMENITIES INCLUDE;
Ample parking space.
Spacious desk @ 550 per day
Secure lockable drawers.
Excellent natural lighting in the office.
Sufficient waiting room for your clients.
Kitchen amenities ( Microwave, Fridge 
and Kettle)
Easily accessible electricity sockets 
 for each desk.

HURRY AND GET YOUR 
SPACE NOW! 

 
LOCATED AT HATHERU 

COURT ALONG HATHERU 
ROAD, LAVINGTON AREA 

NAIROBI  



Are you young and have a bubbly 
personality? Then this new dynamic 
Design Company is looking FOR you!

SALES INTERN

QUALIFICATIONS
Tech Savvy and Creative 
Confident to speak to clients
fun and enthusiastic.
eager to learn and grow
high team spirit and work
good verbal/non-verbal communication skills
client relationship management
fast turn-around time on client timelines

CONTACTS: 
EMAIL: info@richemeleinternational.com 

MOBILE: +254 780 898 910 / +254  708 328 67 7

IF YOU ARE READY FOR AN AMAZING 6 MONTHS 

INTERNSHIP FULL OF EXCITEMENT AND 
GROWTH, THEN DON'T MISS THE CHANCE. 

 SEND IN YOUR RESUME



 Send CV, Cover Letter and  3 References Below 

recruitment@nairobiwaldorfschool.ac.ke  

 

NOW HIRING!
MARKET I NG  &  PUB L I C

RE LA T I ONS  OF F I C ER  

Market i ng  Commun i ca t i ons  &  Web  Content  C rea t i on  
Market i ng  co l l a te ra l  and  pub l i c i t y  mate r i a l  
Pub l i c  Re l a t i ons  
Events  Management  &  Coord i na t i on  
Market  ana l y s i s  &  P l ann i ng  
Market i ng  I n te l l i gence  
 
Exce l l en t  o rgan i za t i ona l  sk i l l s  
P ro j ec t  management  sk i l l s  
Event  p l ann i ng  and  management  sk i l l s  
Exce l l en t  commun i ca t i on  sk i l l s  
I n fo rmat i on  management  sk i l l s  
Good  c rea t i ve  sk i l l s  
 

Main Duties

Skills


