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profile

Mr. Arshad has 12+ year Computer Programmer , Account and NGOs Projects related experience and a highly motivated, decisive and committed Statistical Officer , Survey Research Officer , Demographic Analyst , Account Officer , Finance Manager with experience in national and international organizations for more than fifteen years. He aims at improvement of his developed skills through continuous training and adds further skills to his repertoire and maintains an open mind towards any opinion and individual. He accustomed to work in a team with the ability to motivate individuals and groups. 

bio Data

· Name:                                        Muhammad  Arshad Iqbal 
· Father Name
:                         Ch.  Noor Muhammad 

·  Sex:
                                        Male

· National Identity   :                     32304-1556022-1 

· Postal Address                           House #  1216  Street  #   4   Qadeerabad   Baber Chowk

· Place of Birth
:                         Multan , Punjab
· Country:       
                          Pakistan
Education

· M.Sc (Statistics)

               Punjab  University  Lahore  Pakistan
              Oct,   1987

· B.Sc (Math.  A & B , Statistic)

Bahauddin Zakkariya University Multan Pakistan
July,  1983
Computer Training 

· Cobol Computer Language                 Quaid-e-Azam University Islamabad                              Jun  23   1991
· FoxPro &  DataBase Management     Bahauddin Zakariya University Mulatn Pakistan             Oct  05   1993

· MCSE (Micro Soft System Engineer) 
Shade, SST Peshawar Pakistan

       Nov-Dec, 2000
Computer & other Skills

· Entering Field data collected by field specialists into Excel spreadsheets, Access databases, and other programs

· prepare and verify invoices; maintain inventory and prepare periodical reports; ensure accuracy in bookkeeping; and other jobs assigned with various time . have strong commercial acumen.
· Designed Financial Accounting / Pay Roll System / School System Software written in FOXPRO+ Computer Language.
· Prepare Monthly  Accounting Reports along with Pay-roll System.

· Maintain Monthly Trial Balance.  

· MS Office, Windows XP, internet/e-mail, English typing speed 50 WPM, Dari typing speed 40 WPM, Pashto typing speed 30 WPM, daily use of Radio Codan, photo state machine, Digital Sender, GPS all types of cameras.
EXPERIENCE  and  skills
2  SEASONS  

 01-June-2002  to  31-October-2002         And        01-June-2012  to  31-October-2012

                                                 Hamid Enterprises Multan Pakistan( Exporter of Fresh  

                                                               Fruits & Vegetables from Karachi to  
                                                               UK ,  France  and  Germany )   as   

                                                               CHIEF  ACCOUNTANT

Achievements: 

1- Establishment of Financial  Accounting  ,  Sales System & Export Documentation regarding  
                                              to  Export  of Fresh Fruits & Vegetables Europe (UK,France,Germany). 
2- Improvement of filing system.
Responsibilities:
· prepare and verify invoices; maintain inventory and prepare periodical reports; ensure accuracy in bookkeeping; and other jobs assigned with various time . have strong commercial acumen.
· Prepare Monthly Stock and Sales Reports along with Pay-roll System.
Maintain Monthly Trial Balance.
01-Nov-2012   to  31-May-2015 

                                  M/s Hayat Brothers Construction Company  Multan Pakistan  

                                            as Chief  Accountant  / Computer  Programmer.
Achievements: 

1-  Establishment of Financial  Accounting  ,  Purchase System , Bill of Quantity.
2- Improvement of filing system.
Responsibilities:
· prepare and verify invoices; maintain inventory and prepare periodical reports; ensure accuracy in bookkeeping; and other jobs assigned with various time . have strong commercial acumen.
· Prepare Monthly Stock and Purchase Reports along with Pay-roll System.
Maintain Monthly Trial Balance.
10-March-1990            :      Bahauddin Zakariya University  Multan Pakistan 
                                                               as  Computer Programmer .
Responsibilities:
· prepare and verify invoices; maintain inventory and prepare periodical reports; ensure accuracy in bookkeeping; and other jobs assigned with various time. Maintain Monthly Trial Balance. have strong commercial acumen.
· Troubleshoot  software, cable and switch configuration etc.
    01-Jan-2011  to  31-Oct-2012 

                                  Show Room Gultex  Multan Pakistan  Exporter of Bed-Sheets  

                                          and Kitchen Accessories from Mulatn Pakistan to  
                                                      UK ,  and  Dubai  as CHIEF ACCOUNTANT.
Achievements: 

3-  Establishment of Financial  Accounting  ,  Sales System & Export Documentation regarding  
                                                               to  Export  of  Bed-Sheets   and Kitchen Accessories (UK,Dubai). 
4- Improvement of filing system.
Responsibilities:
· prepare and verify invoices; maintain inventory and prepare periodical reports; ensure accuracy in bookkeeping; and other jobs assigned with various time . have strong commercial acumen.
· Prepare Monthly Stock and Sales Reports along with Pay-roll System.
· Maintain Monthly Trial Balance.  

11-Dec-2008  to  31-Dec-2010   :      Doaba  Foundation  (NGO)  Jhang  Pakistan   as    

                                              Computer Programmer / Finance  Manager.
Achievements: 

· Establishment of Financial  Accounting System.
· Training to staff.

·  Improvement of filing system.

Responsibilities:
· prepare and verify invoices; maintain inventory and prepare periodical reports; ensure accuracy in bookkeeping; and other jobs assigned with various time. Maintain Monthly Trial Balance. have strong commercial acumen.
· Troubleshoot  software, cable and switch configuration etc.
· Sound troubleshooting skills and communications skill. 
01-Nov-2002  to  30-November-2008   :                        Younis Enterprises Multan Pakistan
                                          (Cotton Broaker)  as  Computer Programmer / 

                                                                                                  Accountant.
Achievements: 

· Establishment of Financial  Accounting  &  Sales System regarding  to  Export  of  Fine Quality of Cotton  Europe (UK,France,Germany) 

·  Improvement of filing system.

Responsibilities:
· prepare and verify invoices; maintain inventory and prepare periodical reports; ensure accuracy in bookkeeping; and other jobs assigned with various time . have strong commercial acumen.
· Prepare Monthly Stock and Sales Reports along with Pay-roll System.
· Maintain Monthly Trial Balance.  
10-Dec-1995  to 09-Nov-2001   :  Multan Chemicals Ltd.  Multan Pakistan as  Sale &  
                                                             Inventory Data Processing Officer.

Responsibilities:  

· M&E Data Entry

· Entering  data collected by  specialists into Excel spreadsheets, Access databases, and other programs. 

· Ensuring that all data is entered correctly and check for errors.

· Generate reports using databases. 

· Assisting others to keep paper copies of files of data. 

· M&E Database Management: Assisting the M&E Senior Specialist to ensure that all databases are functioning properly. 

· prepare and verify invoices; maintain inventory and prepare periodical reports; ensure accuracy in bookkeeping; and other jobs assigned with various time . have strong commercial acumen.
· Prepare Monthly  Accounting Reports along with Pay-roll System.
· Maintain Monthly Trial Balance.  

1-Jan-1993 to 09-Nov-1995  :  TECHRED  as  Accountant &  Data Processing Officer  

                                             for WAPADA DISTRIBUTION WAPADA / USAID    

                                    MAPPING  & SURVEY  PROJECT IN  BALOCHISTAN  
                                                                                    AND  SIND PROVINCES.

Responsibilities:  
· M&E Data Entry
· Entering Field data collected by Field specialists into Excel spreadsheets, Access databases, and other programs. 

· Ensuring that all data is entered correctly and check for errors.

· Generate reports using databases. 

· Assisting others to keep paper copies of files of data. 

· M&E Database Management: Assisting the M&E Senior Specialist to ensure that all databases are functioning properly. 

· Prepare project map.
· prepare and verify invoices; maintain inventory and prepare periodical reports; ensure accuracy in bookkeeping; and other jobs assigned with various time . have strong commercial acumen.
· Prepare Monthly  Accounting Reports along with Pay-roll System.
· Maintain Monthly Trial Balance.  

15-April-1991 to 10-Oct-1992  :          TECHNO - CONSULT  as   Accountant   &  Data  
                                  Processing  Officer  for  WAPADA  DISTRIBUTION 
                                 WAPADA / USAID  MAPPING & SURVEY PROJECT
                                                                               IN  PUNJAB PROVINCE..
Responsibilities:  

· Entering Field data collected by field specialists into Excel spreadsheets, Access databases, and other programs. 

· Ensuring that all data is entered correctly and check for errors.

· Generate reports using databases. 

· Prepare project map.

· prepare and verify invoices; maintain inventory and prepare periodical reports; ensure accuracy in bookkeeping; and other jobs assigned with various time . have strong commercial acumen.
· Prepare Monthly  Accounting Reports along with Pay-roll System.
· Maintain Monthly Trial Balance. 
Muhammad Arshad Iqbal
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