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                                          SERVICES

Administrative Tasks

Email Management

Calendar Management

Project Management

Appointment Scheduling

Blog Management

Virtual Assistance

Customer Service

Email Communication

Content Creation

Bookkeeping

Travel Planning
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                                      SOFTWARES

G SUITE MICROSOFT   OFFICE

ADOBE CREATIVE CLOUD Asana

QuickBooks Clickup

Notion Wordpress

HootSuite Canva

HubSpot Zendesk



06

                                 TESTIMONIALS 

“Muhammad was an excellent addition to our
organization. He’s smart, fast, educated and
receptive and proactive about seeking and
implementing feedback.”

Isbeau Miller, CEO Beckon Homes

“Muhammad was proactive and was available
when i needed him. He’s a great person and
great talent!”

Dallin Cottle, CEO Roar Media

“Muhammad was a pleasure to work with! 
He’s kind and hard working. 
He speaks good English also. 
I would recommend hiring him for VA work”

Brenda Heffner, CEO  Ryan Claims Services Inc.


