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Raja Raman
94804 14785   •    15 Sri Chowdeshwari Devi Nilaya  Doddabettahalli Vidayaranyapura Post  Bangalore KA 560 097 • India•  elrraja11@gmail.com


 Career Objective


Contribute a strong finance, accounting, & administrative background towards actively supporting the success of a progressive organization offering opportunities for growth in exchange for superior performance.


 Profile 


· Offer a 21-years background in accounting and finance, with experience ranging from P&L/financial statements, management reports, general ledger, and journal entries to multi-state payroll, accounts payable/receivable, reconciliations, inventory variances allocation, and job costing

· Additional cross-training and experience in diverse areas of business operations including staff training and direction, order management, software training, and operational/technical documentation

· Effectively identify, develop and execute strategies to boost productivity, efficiency and quality.

· Actively facilitate and contribute to collaborative team environments and welcome increasing responsibilities as well as opportunities for professional development

· Good working knowledge of Income tax returns, sales tax documentations, Sales tax returns, Payroll returns, Service tax documentations, Service tax returns & Service Tax and Sales Tax Assessment.

· PC Literate with technical proficiency in Tally 9, ERP modules- Axpta, Net Suite, Quick Books, MYOB and Microsoft Office Suite (including Excel Spreadsheets), Proseries (Taxation Packages)and Pay cycle Payroll.

 Professional Experience 


Company Name: M/s Smartlytics Innovations Private Limited, Bangalore
     2018 to till date
Process Lead
· A Provided fast and efficient customer service while working at - Managed, Prepared & Reviewed Financial statements. 
· Assisted with general accounting work or special projects as assigned by management

· Analyzed monthly sales tax information and prepared tax return supporting work papers.
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· Processing payroll (Working on time records, calculating commission, review the per diem payments and adding along with payroll, print paystubs and uploading into share folder and sending link to client office)  and filing payroll returns (Quarterly and Annually returns)  and filing 1099 returns. 
Company Name: M/s AXS Online Private Limited, Bangalore
     2008 - 2018
BPO Accounting Specialist

· Apply sharp organization, analytical and multitasking abilities towards managing accounts payable, general ledger transactions, accounts receivable, daily invoicing, cash posting and multiple account reconciliations.

· Handling online books of accounts and issuing AR (R2R) & AP reports (P2P) and BRS Report in difference software like as Quick Books, Netsuite, MYOB

· LR & Finalized unit accounts.

· Handling and experience of Filing Payroll returns, Income tax returns(IRS), Form 1099 Filing and Sales tax returns. 

· Proficiently handle full-cycle accounts payable, with accountability ranging from weekly check processing and GL coding to account reconciliation and allocation.

· Process Weekly, Bi-weekly & Monthly payroll reports

· Financial reports prepare as per client requirements.
· Facilitate sales order process from initial receipt, confirmation and updating through timely delivery.

Company Name: M/s Peridot Solutions Private Limited, Bangalore         2006 - 2008

Accounts Payable Specialist/ Indian Accounting Specialist

· Efficiently managed payables and receivables including reconciliations, payroll and General ledger functions.

· Outsourcing service of Accounting Services Such as BRS, Purchase and  Sales Accounting, TDS matters of deduction, filing of Etds  and issue of TDS certificate 

· Service Tax & Sales Tax Assessment workings 

· Standard reconciliation of bank and credit card accounts.

Company Name: M/s Locus, Bangalore
                                            2005 – 2006

Accounting Manager

· Compiled and prepared detailed financial statements, management reports and journal entries.

· Developed and produced Excel spreadsheets for P&L, balance sheet, income summary, and trial balance.

· Payroll processing.

· Significantly improved accounts payable/receivable operations by developing and implementing proactive workflow procedures.

Company Name: M/s H.Dasappa and Sons Private Limited, Bangalore 1999 - 2005

Bookkeeper

· Prepared complex P&L statements, Balance sheets and Trial balance, managed full cycle accounts payable/receivable and performed month-end closings.

· Maintenance of day to day books of accounts in   LAN system of computerized environment and well versed in Tally and Profit Accounting packages.
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Company Name: M/s Ravikumar & Co., Chartered Accountant Firm, Tirupattur -1998-99
· Participated as an Audit Assistant for completing Stock Audit & Bank Audit.

· Preparing Sales Tax  workings & Income Tax computations for 44AB cases Audit.

· Bank Audit (stock audit)


 Personal Information 


· Education Qualification:      1.  Master of Commerce  & Bachelor of Commerce from          

                                                      Madras University, Chennai
2. Technical Qualification (Type writing in English) from                                

Department of Tamil Nadu Technical Institution, Chennai

· Extra Curricular Activities:   1. Winners in District Level Inter college Cricket               

                                                      Tournament
        2. Winner in 20 K.M. walking race District Level Inter  

           College athlete Meet 
· Date of Birth
               :  11th March 1974
· Languages Known            :   Telugu, Tamil, Kannada, English & Hindi
· Marital Status & Children :    Married & Two kids  

· Current CTC:                    :    7.06 Lakhs
(Raja Raman)             

