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AQEEL SHAFIQ                       
	Personal Information
	Father’s Name             :            Muhammad Shafiq
Date of Birth                    :             February  18   1986
N.I.C.No.                          :            33202-5468891-5
Religion                            :            Islam

Domicile                           :            Jhang / Punjab 
Marital Status                   :           Single  

Height                                :           5’.2”

Weight                               :           55 kg 

	Objective
	· To Apply My Academic And Professional Experience In An Established And Progressive Organization Offering Growth And Challenges And   Want to Play a Leading Role in the field of Accounts.



	Scholastic Record
	                                            Inter (D.A.E)      Lahore Board Of technical Education
                                            Matriculation              Secondary Board Faisalabad

	Computer Skills
	Good Knowledge of Computer Software Maintenance & Installation.
Easily Operate Windows 98, XP & windows 7
Ms Word, Excel & Surfing on Internet.

6 Month “Graphic Designing” from “ZAS College” 
3 Months “English Language Course” From “DOMINO”

	Current attachment

Previous                      

Professional Attachment

Previous
Professional Attachment
Job Responsibilities
Reference                              
	From Feb 2012 Till to Date working at Ghani Glass LIMITED. As “Data Entry Operator”.
From August 1st 2008 To Aug 2012 at AL HADI INDUSTRIES (PVT) LIMITED. As “Assistant Accountant” in Finance Department.
From 01 August 2007 to 30th August 2008, I have been associated in SARA INDUSTRIES as “Quality Inspector”.
· Preparation Sales Tax and Zero Rate Invoice. 
· Billing to Local Processing and Yarn Customers.

·  Preparation all Vouchers (Bank Received and Payment.

· Preparation all Vouchers (JV, PV, CV, RV), Preparation Daily Petty Cash Vouchers.

·  Look after of all Accounts working and also used software in FOXPRO. 
· Maintaining outstanding of commercial Parties, Preparation and dealing of Cheque, Maintaining Commercial Bills. Bank Payments.

· Monthly Closing Report 

· Monthly Consolidated Report

· Monthly Technical Review
Will Be Furnished If Required                




