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GRIDOC - How to Guide Overview

Welcome to the new and exciting world of GRIDOC!

GRIDOC is an online productivity tool for merging data from multiple Worksheets or CSV files using
Drag and Drop.

With GRIDOC, you can combine tables into single master table or merge data by custom rules, all
managed by simple and easy to use user interface instead of complicated macros and formulas.

This GRIDOC How To Guide walks you through the basic flow required to parse multiple Excel and
CSV files, combine the tables, merge data, and clean it up for your further analysis. GRIDOC is an
extremely powerful for these activities and can be a very useful alternative to the manual processes
or painful VBA scripts frequently used in business settings today.
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Key Features

2. Key Features of GRIDOC

The following table shows the different core features of GRIDOC.

Sl. No. Key Features
I Combine Tables into Single Master Table

& Merge Data by Custom Rules

mmmm= (Consolidate Data across Rows and Columns

Visualize and Analyze your Data

g Automatic XLS, XLSX, and CSV File Processing

A
W Instant Paging, Sorting, and Full Text Search

Share Selected Workbooks

<
o

Export Results

Description

You can merge data spread across tens or
hundreds of files.

You can create rules to join tables from different
files and discover relations in your data.

You can detect duplicates or extract unique
values using Drag and Drop.

You can get interactive insight into your data with
dynamic charts.

You can simply drag your Excel or CSV files to the
browser and have them processed.

You can perform instant paging, sorting, and full
text search and it works out of the box for all
uploaded files.

You can make selected files available for your co-
workers, or share whole workspace.

You can download results or save them into your
workspace for later.

Copyright © GRIDOC 2017. All Rights Reserved.
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3. Howto...

3.1. Use the Product at a Basic Level

3.1.1 Perform Registration
Follow these instructions to complete registration.

1. Enter the URL address, as appropriate in the browser window.

g 5 https://preview.gridoc.com/app/ >

(1 https://preview.gridoc.com/app/ - GRIDOC - Your Workspace

Figure 1- URL address to access GRIDOC

2. This brings in the Gridoc — Login Page for you to gain access to the site.

New user”

B Remember me

S Google

Figure 2- Griddoc — Login Page
3. Click Register to proceed with the registration process.

Note: If you already have the log-in credentials, you can provide the same in this Log In screen.

Copyright © GRIDOC 2017. All Rights Reserved. 8|Page
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=—Clilelele

First name
Last name
Email
Password

Confirm password

Register

Figure 3- Registration Details

4. Provide the registration details and click Register.

3.1.2 Add Sample Files

This section describes the steps to add sample files into your Workspace or manage your account after
successful registration.

Follow these steps:
1. Navigate to the Workspace drop-down option on your top right-hand side.

==Gridoc

i Dropfiles
here to upload i [ Superstore Data.xis

Figure 4- Workspace Option

2. Select Add Sample Files. This adds the sample files to your Workspace.

==@Gridoc

Drop files
hera fo upload

4" ; [ Orders 2014, 2015.csv

Figure 5- Add Sample Files

Copyright © GRIDOC 2017. All Rights Reserved. 9|Page
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Add Sampie Flles |
& pia Fil +

2 workspace '
T v ;
Drop files |
here fo upload ' "
H
& 1€ Orders 2014, 2015059
H

3 Additional Orders 2017 cav

[ Testxisx

Figure 6- Sample Files added to Workspace

3.1.3 Upload CSV and Excel Files
This section describes the steps to upload CSV and Excel Worksheets.
Follow these steps:

1. Click the Upload option on your left-hand side.

& workspace
s &
Drop files
here to upload ] [ Superstore Data xis

i E [ Orders 2014, 2015 csv
' !
1 [
: i [4 Additional Orders 2017 csv

Figure 7- Drop Files — Upload Option

2. Select the file, as appropriate.

3 wiorkspuice +
e =7
H 23 - i
i Dropfiles |G L[ 1+ HAVATECH Samsies + GRIDGC = [0} Searcn GRIDOC 2
i here to upload Crganize = New foides e [ 9
i f P —— A Hume = Dute modified Type e
g EEE B Creative Cloud F | 8F GRIDOC How To Guide VertionOildoos  10/20/2017 1036 .. Mhcrosoft Word D 210
H I Deshrep ] GRIDOC How To Guide Version 0.0 pdf /152017 ZASPM PDF File 205%0
i 8 Downleads | Link.bt 0/30/2007 0:35 A0 Tent Dicuman ] 1k0
i 1 Dropeox & 107072007 GALAM.  Mhcrosaht Excel W 815G
! A Parthasarathy, b

Figure 8- Locating the File for Upload

3. Drag and Drop the identified file to the Workspace area to upload and process. Once uploaded,
the file is added to your Workspace.
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o veorespace 4
g =
| Dropfiles !

here to upload ' ™ Superstore Data xis
f ,: [ Orders 2014, 2015.csv
BT '

f
‘: [ Additional Orders 2017 csv

™ sneen ©

Figure 9- Uploaded File in Workspace
4. Content will be plugged-in shortly. Once uploaded, files are added to your Workspace
3.1.4 Open Files

This section describes the steps to open the files. Note that the added sample files are listed under the
Reload button.

& Workspace 4

i

Drop files
heve to upload Supersiore Data xls
f i [ Orders 2014, 2015 cov

] !
: 1 [3 Addibonal Ordars 2017 csv
: {

E [ Testxisx
Figure 10- Reload Button

Follow these steps:

1. Click the file that you intend to open and view. For instance, the Superstore Data.xls. This
displays the Worksheets of the Excel file.

& workspace 2
= ]
Drop files B
$ here (o upload + [ Suparstora Data ¥is
: —
i f H | Actions = |
[ -] !
T

W Retumns @
B inventory &

M Omers 2016, 2047 @

Figure 11- Opening Files
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2. Click on a specific Worksheet to view the contents. For instance, Returns. This takes you to the
Returns Table structure where you can see the OrderNumber and Status fields.

==Gridoc -

I WWarkapace +
4 oo SRR -
: Cieninaey ]

1 CA2016-10004 Callectian

2 CA-20ME- 10003 Returned

3 CA-2016-10011 Colliection

4 CA-2016-10016 Returned

5 CA-2016-10017 Fetund

[ CA-2016-10013 Returned

7 CA-2016-10021 In Progress

B CA-2017-10002 Retuned

8 CA-2017-10005 Retund

10 CA-2017-10010 Renrned

Figure 12- File Column Headers

3. Click over the Search area and provide your search criteria. If you have a huge volume of data,
you can use the search option to locate specific data in the Table.

L workspace Refurng 2 +
-
L OrderHurmber Status
1 CA-Z017-10003 Returneg

Figure 13- Search Criteria Option
4. Click Export option to export the data (number of rows).

==Q@Gridoc

& Workspace Returns x

@ =

-
‘

OrderNumber Suatus

CA2017-10003 Returmed

Figure 14- Export Option

5. Click Export 1 Rows in this example. This displays the Export Download dialog box.

Copyright © GRIDOC 2017. All Rights Reserved. 12| Page
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= f
==Gridoc 0
Your Free Export Fackage
Hame Created Fres Rows per Export Expiration Date
500 Free Export Rows. 12017 500 ION expirabie

Your Active Purchased Export Packages
Purchase Package

Export

& Export 1 Rows

Figure 15- Export Results

6. Click Download. With this option, you can download the data for your future references.

Export Download

Closze

Figure 16- Export Download

3.1.5 Browse Pages of Data

GRIDOC supports automatic XLS, XLSX, and CSV File Processing. You can simply drag your Excel or CSV
files to the browser and have them processed.

Follow these steps:

1. Click on the file that you intend to browse through and view its Pages/ Contents.

==Gridoc )
2 workspace -
_____________________ E- EEERE 7 Mow i o
Drop files  :
hera to upload + [ Superstore Dala xis
f i [ Orders 2014, 2015.csv
[ —-.] H

i [ Addronal Orders 2017 csv
H

Figure 17- Browse through Files

2. This displays the structure of the Page. For instance, the various Column Headers that you might
want to use for your respective tasks.

Copyright © GRIDOC 2017. All Rights Reserved. 13| Page
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==Gridoc

O orkspace +
Search =
- I

1 w010 Type A

% 020 Type B

3 1W03.0 Type C

Figure 18- Browse through Column Headers

3.1.6 Manage User Account

This section describes the steps to effectively manage the user accounts.
3.1.6.1 Edit Account

This section describes the steps to modify the account details.

Follow these steps:

1. Modify the details, as appropriate.

==Gridoc
Account >
Password
ol Marka067@gmad com
Authenticater
First nameg Navan
Federated idmnby
Sessions o f
Applications Caal m
Figure 19- Edit Account
2. Click save.

3.1.6.2 Change Password
This section describes the steps to change your profile password.
Follow these steps:

1. Provide your current password and the new password.

==Gridoc 0
Change Password
Accaunt

;
. o _— Pausword |

Authenticator
Fedevated Identiry

Sessions

Applications m

Figure 20- Change Password

Copyright © GRIDOC 2017. All Rights Reserved. 14| Page
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2. Click Save.
3.1.6.3 Authenticator
This section describes the steps to authenticate your account.
Follow these steps:

1. Install FreeOTP or Google Authenticator on your device. Both applications are available in

Google Play and Apple App Store.
2. Open the application and scan the barcode or enter the key. For instance, NR3F ANLU OJCH

CSCH M5ZH KMCQ JFBE UOLW.

Figure 21- Authenticator

3. Enter the one-time code provided by the application and click Save to finish the setup.
3.1.6.4 Federated Identities
This section describes the steps to let you use the identification to obtain access to network.
Follow these steps:

1. Click Add against the appropriate federated identity.

==Gridoc

Federated Identities

A tor
Federated Identity
Applications

Figure 22- Federated Identities

2. This lets you use the same identification data to obtain access to the networks of all enterprises
in the group.

3.1.6.5 Sessions

This section describes the steps to track the session details and as well to log out of all sessions at once.

Follow these steps:

Copyright © GRIDOC 2017. All Rights Reserved. 15| Page
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1. Click Sessions. This displays the IP address, the sessions start and end timelines, last access
details, and clients.

==Gridoc o
Account .@
r St 1A pir %
] f Stated Last Access Expres CEgnts
(IR L 20, 2017 3RS AM Ot 20, 2017 0002 A0 it 20, 2017 110338 #M gridocapn
Authenticator accourt
Federated lgentity

applicanions
Figure 23- Sessions
2. Click Log out of all sessions to navigate to GRIDOC Log-In Page.
3.1.6.6 Applications
This section describes the steps to track the application access permissions.
Follow these steps:

1. Click Applications. This displays the list of applications that are running at a given point in time,
the available permissions, granted permissions, granted personal info, and other details.

Passwoird Application | availabls Permissions: Granted AGranted Addimonal | Aczion
Permissions | Pessonallnfo | Grants
Authenticator ol o, Grdos user, Viewpraflein  Pull Access  Full Access
AL » Man, AL

Federated identity

0 Vi proie i ACCE Mgt SCCOURT ek In RGN . Full Aceess | Full Accass
Sessions Manage account in Account

' Applications >

Figure 24- Applications

2. Click on the applications hyperlink to navigate to the appropriate destination from this page.

Copyright © GRIDOC 2017. All Rights Reserved. 16| Page
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3.2. Combine Datasets Feature

This section describes as to how you merge files with similar columns into single master data table.

The following simple illustration demonstrates the Combine Datasets feature and provides insight to the
business users. The objective here is to merge File #1, File #2, and File #3 with similar columns into a
Single Master Data Table. The following are the similar columns in the files:

e ID

e First Name
e Last Name
e Username

e File #1: Contains COMPLETE data
e File #2: Has MISSSING ID values
e File #3: Has MISSING USERNAME column

ey
File #1 - contains complete data > < File #2 - missing 1D values > ( File #3 - missing Username column

First Last First Last First Last
ID Name Name Username ID Name Name Username ID Name Name
1 Peter Sanchez  @hellop Mark Otto @mdo 5 Joe Smith
2 Maria Livingston @living Jacob Thornton  @thor 6 Jane Johnson

Figure 25- Combine Datasets Sample Requirement

The Combine Datasets Feature aligns data from all three files into columns appropriately as shown
below.

: First Name Last Name Username
1 Peter Sanchez @hellop
2 Maria Livingston @living
Wark Otto @mdo
Jacob Thornton @thor
o] Jog Smith
& Jane Johnson

Figure 26- Combine Datasets Sample Result

Copyright © GRIDOC 2017. All Rights Reserved. 17| Page



GRIDOC - How to Guide Combine Datasets Feature

Note: GRIDOC appropriately handles the Missing values or Columns during this process.

Follow these steps to combine datasets:

1. Click the + (Plus) Sign to start performing the combine datasets feature.

2 workspace

Drop files 5
' Superstore Data xis
hera to upload '
i
f i [ Orders 2014, 2015.csv
s -

d
i 3 Additional Orders 2017 esv
i

E [ Test sk
Figure 27- Combine Tables — Toolbar Option
2. This displays the Combine Tables. In this view, you can merge files with similar columns into a

single Master Data Table.

Combine Tables %

« Reload Tables |dentify Columns Combine Tables ? How to i Example

Tables

Returns

Inventory

Orders 2016, 2017

Orders 2014, 2015.csv
Additional Orders 2017.csv

Sheett

Figure 28- Combine Tables

Note: The highlighted X Signs in the above figures denote the list of Data Tables found in your
Workspace. You can remove Tables that you don't want to be merged into the Master Data Table.

3. Post your modifications, you can reload the list of tables by clicking Reload Tables. You might
consider this as a useful step if you have accidentally deleted a Table.

Copyright © GRIDOC 2017. All Rights Reserved. 18| Page
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Combine Tables %

e
|dentify Columns ? How to i Example

& Reload Tables
Tables

Returns

Inventory

Orders 2016, 2017
Orders 2014, 2015.csv

Additional Orders 2017 .csv

X X X X X X

Sheetq

Figure 29- Reload Tables View

4. Click Identify Columns to identify the common columns found in the Tables.
5. Finally, click Combine Tables to merge the Tables into a Single Master Data Table with common
columns, and saves it into your Workspace.

Note: The Combine Tables task can take up to 5-10 minutes based on your volume of data.

3.2.1 Example

The following example provides a little more insight to better clarify the powerful Combine Datasets
feature.

1. On your right-hand side Toolbar, click + (Plus) Sign to start combining the datasets.

==Gridoc

Drop files
here to upload 1 [ Superstors Data xis
]
* { [3 Orders 2014, 2015 c5v
L .. i

|
E [ Additional Orders 2017 csv
|

IE [ Testxisx
Figure 30- GRIDOC Home Page — Combine Tables View

2. This displays the Combine Tables Tab along with the following other options for you to explore
as part of Combine Datasets feature.
o Reload Tables. Loads all the Tables from your Workspace as highlighted in the below
illustration. You can remove those Tables that you do not want to use for this task.

Copyright © GRIDOC 2017. All Rights Reserved. 19| Page
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e Identify Columns: Identifies similar columns that you might want to combine.
e Combine Tables: Based on your selections, combine those tables into a Single Master Data

Table.

==Qridoc :

2 Workspace Combing Taties X =
| o[RS S =
) H
i Dropfiles | e

hare fo upioad
[ Returms
' 1
I ® Inventony
i
' -]
1 Crders 2016, 2017
' M Retums @
- = Cirgers Jd, 2015 cav
]
; BB Inventory @ " Additional Orders 2017 csv
i
P L] Sheett

@8 Orsers 2016, 2017 @

i [ Orders 2014, 2015 csv

Figure 31- Table Loading based on Workspace

Note: You combine files with similar columns into Single Master Data Table. Files are with different
formats, such as Superstore Data.XLS and Orders 2014, 2015.CSV.

3. Inthis case, you can use the following Tables and combine those into a Single Master Data
Table.
e Orders 2016, 2017
e Orders 2014, 2015.CSV
e Additional Orders 2017.CSV

Combine Tables X

& Reload Tables

Tables

|dentify Columns Combine Tables ? How to 1 Example

Orders 2016, 2017
Orders 2014, 2015.csv

Additional Orders 2017 .csv

Figure 32- Combining Tables View

4. Click Identify Columns. This identifies the columns similar in the selected Tables, as appropriate.
The X symbol denotes the similar columns presented in those selected Tables.

Copyright © GRIDOC 2017. All Rights Reserved. 20| Page
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Combine Tables %

< Reload Tables Identify Columns Combine Tables ? How to i Example

Tables OrderNumber (3) OrderDate (3) Region (3} Rep(3) Item (3) Units (3) UnitCost|

Crders 2016, 2017 x x x x X X X
®  Orders 2014, 2015.c3v x x x x X X -

dditional Orders 2017.csv x x x X X X

Figure 33- Identify Columns

Note: There are slight differences in Columns between these files. Based on your requirement, you
might want to combine as many tables as you wish to.

5. Click Combine Tables. This step performs the magic as shown below. Once you combine the
Tables, GRIDOC updates your Workspace appropriately.

Gridoc

o Waorkspace combined-tates-20171024- 162404 cav X Combine Tablas ¥ +

& oot [ 0 Refowd Tatkeo @ THowia || Enamese =

# OrderNumber  OrderDate Region Rep Iem units  UnitCost  Total ship Mode Tables OrderNumber (3) OrderDate (3) Reglon (3) Rep(3) ltem (3) Units (3) UnitCosts

CA-20NE6-10000 Ve2ME Easl Jongs Pence %0 199 169.0% X Ovders 2006, 2017 X x X x X X
2 CA-2016-10002 1zannme Central  Kivedl Bunder 500 19.9% 9935 x Crders 2014, 2015.csv x x x x x x
3 CA2016-10003 293016 Cenfral  Jargine Pencil B0 495 17564 X Addtional Orders 2017 csv X X x X x X X
4 CA20M6-10004 ~ 22R2016 Central  Gill Fen 210 19499 53873
5 CAZME-10005  3MS2016 West Sarnvina Pencil 560 299 167 44
6 CA2016-10006 4172016 East Jones. Crayons 600 499 2994
T CAJME-1000T 4182016 Central - Andiews Pencl 750 199 148.25
8 CAR-2016-10008 552016 Cenfral  Jardme Erasers 900 493 4431
9 CA2016-10008  S2272016 West Thompson  Fencl 320 199 6368
10 CA20E-10010  BE206 East Jones Eander 600 8% e
1 CAZE-10011  AR520M6  Cenfral  Morgan Pencd 200 499 4481
12 CA20M6-100MZ TH220M6 East Howard Crayons 290 19 5771
13 CA2016-10013 7/282016 East Parent Binder 8.0 19299 161815
14 CA20ME-10014  BMS201E East Jones Pencil 0 499 174 65

Figure 34- Identify Similar and Missing Columns

3.2.2 Example

The following example provides a little more insight to better clarify the powerful Combine Datasets
feature.

1. In this case, you can use the following Tables and combine those into a Single Master Data
Table.
e Returns.XLS
e Inventory.XLS
e QOrders 2014, 2015.CSV
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Combine Tables ¥

«* Reload Tables |dentify Columns Combine Tables ? How to i Example

Tables

Returns

Inventory

Orders 2014, 2015.¢

Figure 35- Combining Tables View-1
2. Click Identify Columns. This identifies the columns similar in the selected Tables, as appropriate.

The X symbol denotes the similar columns presented in those selected Tables.

Combine Tables %

£ Reload Tables Identify Columns Combine Tables ? How to i Example

Tables OrderNumber (2) Status (1) Item (2) Inventory (1) OrderDate (1) Region (1) Rep (1)

X X - - - - -

*® Inventory

M, Orders 2014, 201

Figure 36- Identify Columns-1

3. Click Combine Tables. This step performs the magic as shown below. Once you combine the
Tables, GRIDOC updates your Workspace appropriately.
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==@Gridoc 0

& Workspace combined-lables-20171021-0341 M csv X Combine Talles X

B e

#  OrderNumber Status Iam Inventary OrderDate  Region Rep units  Ship Mods Tables Status (1 Inventery (1) OrderDate (1) Region (1) Rep (1)
1 CAZ016-10004 Colaction oo o ®  Retumns o

2 CA-JDIE-10008  Returmed oo o o Invientony *x

3 CAZ0ISA001  CoBection 0.0 o n Orders 2014, 2015 cav x x X
i  CAJO16-10016  Returned oo o

8 CAZ015-10017 | Refund 0o o

6 CA2016-10079  Returned 00 0

7 CAJDIG10021  In Progress oo 1]

& CAZOTI-I0003  Rewmed 0o o

9 CA2017-10006  Refund 0o o

10 CAQ017-10010  Returned 0o [}

1 CAZ0NT-A001T | Refund 0o o

12 CAZ0IT-10016  In Progress. 00 o

13 CA-Z0MT-10020  Refund 0o 0

14 CA-2014-10001 Pencll 00 VE2M4  East Jones 75 Regular Aif

15 CA-2014-10002 Binder 00 1202014 Central Howard 75 Delivery Tnick

16 CA-2014-10003 Erasers 0.0 292014 Cenlral  Jardine 30 Regular Air

Figure 37- Identify Similar and Missing Columns-1

Note: As part of performing the Combine Datasets Feature, GRIDOC handles the following:

e OrderNumber — MISSING in Inventory.XLS Table
e Status — MISSING in Inventory.XLS and Orders 2014, 2015.CSV Tables
e |tem — MISSING in Returns.XLS Table
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3.3. Merge Data Feature

This section describes as to how you connect tables by matching their rows and join them into a Single
Data Table.

The following simple illustration demonstrates the Merge Data feature and provides insight to the
business users.

1. In this view, you can connect Tables by matching their rows and joining them into Single Data
Table.
Merge Data %

Condition: | Equals =

)
5]
=
[y
=)
=
3
E
x

Drop Column i
i Include: Al rows

Save Result to Workspace ? How to

Figure 38- Merge Data View

2. You can Drag and Drop a column header from one of the open files on the left.

& Workspace Rsturms % Merge Dita 3 +
vy ........ S RO T i

. 3 .@ Inclugs: | AN it =

# " ..........................................

; s

2

3 CA-Z016-10011

4 CA-2016-10016

& CA-2018-10017

& CA-2016-10019 Returned

T CA-2016-10021 i Progness

& CA-2017-10003 Returned

g CA-2017-10008 Refund

10 CA-2017-10010 Returned

" CA-017-10017 Refund

12 CAIDIT-10010 i Progress

13 CA-2017-10020 Refund

Figure 39- Drag and Drop Column Headers to Matching Row Left

3. You can Drag and Drop a column header from another open file. GRIDOC automatically matches
rows from both files.

= Workspace Addiional Orders 2017 csv X +
1 CAZ0TT-10031 DI40T East il Pen 16 199 165124 i

2 CA20T-10032 012672017 Ceniral  Smitn Biner 57 19,99 1138.43

3 CAR0T-10032 DI25R017  Central Jones Pencil 14 123 16.06

4 CAIDMT-10034 0IIVIONT et Soning Blirer 1 453 5408

§  CA-2017T-10035 03142017 West Jardine Erasers 94 19.99 1879.06
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Figure 40- Drag and Drop Column Headers to Matching Row Right

4. You can select matching condition or determine if you want all rows or only matching rows to be
included in the result.

Merge Data % +
¥ Condition: | Equals ~ =
i Drop Column : : Drop Column | ®
| " , Include: | " |

Save Result to Workspace  JRER R All rows (matching + non-matching rows)

Only matching rows
Figure 41- Conditions

5. You can delete a Matching Rule, if you wish to, using the X sign highlighted below.
Merge Data % +
OrderNumber Condition: | Equals =

' Drop Column :

Include: | All rows » i i

- fomrreemmomnrsnomnrssnnoosesnsooeeennees 1

| i Condition: | Equals + ' !

: Drop Column ; ' Drop Column : x
i Includer | All rows - '

Figure 42- Deleting a Matching Row

3.3.1 Example

The following example provides a little more insight to better clarify the powerful Merge Data feature.

1. On your right-hand side Toolbar, click the icon as highlighted below to start performing the
Merge Data feature.

==Gridoc 2
L workepace
se = e
' Drop files
i here to upload [ Superstore Data xis
' f [ Orders 2014, 2015 csv

[ Additional Orders 2017 csv

i [ Test xlsx
Figure 43- Merge Data Toolbar View

2. This displays the Merge Data button along with the following other options for you to explore as
part of Merge Data feature.
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e Drop Column (Left). This denotes the Matching Rule — Left Column. You can drag and drop a
column header from the open tables at your left.

e Conditional Parameters: This denotes the conditional parameters that you may intend to
include as part of this Merge Data feature. This includes all rows or a specific row OR specific
conditions, if any.

e Drop Column (Right): This denotes the Matching Rule — Right Column. You can drag and
drop a column header from the open tables at your left.

Note: When you drag and drop your Column Header to the Matching Rule — Right for your Data Merge,
GRIDOC internally updates the Running Task.

# | DrderNumber OrderDate | Region | Rep item | Unis | Ship Mode
1 CA201210001 1BZ014 East Jenes Penci 75 Reguiar Ar

2 CAZ014-10002 Howard Binder 75 Delivery Truck

3 CA-2014-10003 Jarding Erasers 50 Regular A
Central i Binger 2 Regular Al

west Morgan Pencil &0 Reguiar A

East Jones ginder a2 Regutar A

T CA-2014-10007 ANM82014 Central MGL’|H’| Pen 208 Regular Ax
Figure 44- Running Task
3. Inthis case, you can use the following Tables and Column Headers and merge those data into a
Single Data Table.

e Orders 2016, 2017 — OrderNumber Column Header that matches with OrderNumber
Column Header in Returns Table.

Note: In this case you merge two tables.
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OrderNumber
Orders 2016, 2017

Merge Data %

| Condition: Equals +

Condition: Equals ~

nclude:  All rows +

¢ Include: ' All rows + ;

Save Result to Workspace ? How to

#

1

OrderNumber

CA-2016-10001
CA-2016-10002
CA-2016-10003
CA-2016-10004

CA-2016-10005

1/6/2016
1/23/2016
2/9/2016
2/26/2016

3/15/2016

UnitCost Total OrderN

OrderDate Region Rep ltem Units
East Jones Pencil 95.0 1.99
Central Kivell Binder 50.0 19.99
Central Jardine Pencil 36.0 4.99
Central Gill Pen 27.0 19.99
West Sorvino Pencil 56.0 2.99
« ¢ n 2 3 4 5

Figure 45- Merge Data Parameters

189.05

999.5

179.64

539.73 CA-201

167.44

4. Based on your selections for Merge Data, GRIDOC performs the remaining magic and displays

the data in the Results Grid.
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# OrderNumber OrderDate Region Rep ltem Units UnitCost Total OrderN
1 CA-2016-10001 1/6/2016  East Jones Pencil 95.0 1.99 189.05

2 CA-2016-10002 1/23/2016 Central Kivell Binder 50.0 19.99 999.5
CA-2016-10003 2/9/2016  Central Jardine Pencil 36.0 4.99 179.64
CA-2016-10004 2/26/2016 Central Gill Pen 27.0 19.99 539.73 CA-201

a A~ W

CA-2016-10005 3/15/2016 West Sorvino Pencil 56.0 2.99 167.44

« ¢ - 2 3 4 5 . 9 > »

Figure 46- Merge Data Results

5. Click Save Results to Workspace. This updates your Workspace appropriately.

Merge Data ¥ +

OrderNumber Conditon. | Equaks = OrderMumbar & =
aTE i s Moy} Fm A b i Ve Wi el | i i T i 3 T e | poeeeenne OTONRS 2082017 INCILOE | A foves Som Bom Lankes v Returirs
® ' OrderNumber = OrderDate. Region FRep fem  Units UnitCost Total @ OrderNumber & Status v
1 CA20M16-10001 1672016 East Jones Pencil 950 199 16305 Drop Column Drop Coumn P x
INCIOE. A3 fows 20m Bom taties v H
2 CAZ01E-1000 V2VIME  Central Kivell Binder 500 1989 9995 i — :
‘ Save Rusul o Workespace ) JURIE TS
3 CA-2016-10003 2/92016 Central  Jardme Pencil 360 499 11964 T
h i 2106420 Wl Gl Pei 999 5373 20 00 C
4  CA2016-10004 Ph/2016  Central il Pen 270 199 5 T CA-Z2016-10004  Collecti # OrderNumber OrderDate Reglen Rep am Units UnitCost Total  OrderNumber Status
5 CAZ016-10005 IMS7016  West Sonino Pencil 50 299 167 44
= 1 CA2016-10001 162016 East  Jones  Pencd 950 199 189.05
L -1 M s Ay 159 2534
5. CANIE-10006 | 4 a5 Fass Eel Crajs ;£0.0 = A 2 CA2016-10002 1232016 Central  Kived Binder 500 1999 9995
~8.2016-10007 41182016 . Penci 5, 199 459,25
T | CARTGIROT MG (Conu | Aadies enc 759 2 b 3 CA-2016-10005 282016 Cenfral Jargne  Pencil 360 498 17964
B A0 0008 S0 Sel K ine Erasers 6 ) 4 AT E 5] E
CA-2016-1000 y2018 Coqual [Janfne ] 00 14 A CA-2016-10008 RPIIIII’F_: CA-Z016-10004 272672016  Central G#i Pen 70 1999 53973 CAZ016-100D4 Collechon
9  CA2016-10009 5727016  West Thompson - Pencil 20 199 6368
> . ¥ 5 CA-2016-10008 3152016 Wesl Soning Pencd 560 299 167.44
e i i i a8 P 5394
10} CARIE1001, Bm2018 i ks Einde g b 24 5 CA-2016-10006 4112016 East Jones Crayons 600 499 2994
CAZ016-1001 BZ52016  C M P 9 : 91 CAZ016-10011 Collech
V3 HCA201G-10011 | 62200 | Central horgen i i i pa CA0TG-10011 ; Cobee 7 CAZ016-10007 4182016 Ceniral  Andrews Pencll T80 199 14825
12 CAJOI6-10012 TAXI0I6 East Howard Crayons 260 189% 8771
13 CA2016-10013 77292016 Eaxt Paren| Binder 810 1999 161519 = n 2 3| 4
14 CA20E6-10074 8N&20E6  East Jones Pencit 3%0 499 1T4Es

Figure 47- Saving Results to your Workspace

3.3.2 Example

1. In this case, you can use the following Tables and Column Headers and merge those data into a
Single Data Table.
e Orders 2016, 2017 — OrderNumber Column Header that matches with OrderNumber
Column Header in Returns Table
e Orders 2016, 2017 — Item Column Header that matches with Item Column Header in
Inventory Table
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Merge Data %

OrderNumber
Orders 2016, 2017

Item
Orders 2016, 2017

e

Drop Column

L e em

Condition: | Equals =

Include: | All rows from both tables -

Condition: | Equals =

Include: | All rows fram both tables «

Condition: | Equals =

Include: | Only matching rows «

OrderNumber
Returns
Item
Inventory
Drop Column

R —

Figure 48- Merge Data Parameters-1

Note: In this case, you merge three tables.

2. Based on your selections for Merge Data, GRIDOC performs the remaining magic and displays

the data in the Results Grid.

# OrderNumber OrderDate Region Rep Iltem Units UnitCost Total OrderNumber Status Order
1 CA-2016-10001 1/6/2016  East Jones Pencil 95.0 1.99 180.05 CA-2C
2 CA-2016-10003 2/9/2016  Central Jardine Pencil 36.0 4.99 179.64 CA-2C
3 CA-2016-10005 3/15/2016 West | Sorvino Pencil 56.0 299 167 44 CA-2C
4 CA-2016-10007 4/18/2016 Central Andrews Pencil 75.0 1.99 14925 CA-2C
5 CA-2016-10009 5/22/2016 West  Thompson Pencil 32.0 1.99 6368 CA-2C
6 CA-2016-10011 6/25/2016 Central Morgan Pencil 90.0 4.99 4491 CA-2C
7 CA-2016-10014 8/15/2016 East Jones Pencil 350 4.99 17465 CA-2C
4 3
« « 2 3 4 4] a7 3 »
Figure 49- Merge Data Results-1
3. Click Save Results to Workspace. This updates your Workspace appropriately.
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Returms % Inventory 3 Oeders 2016, 2017 X Henge Data x

OrderNumber
. Orders 2008, 207

- Inventory 4
item
k) Orders 2016, 2017
e Y oo
15000 Drogr Cohamin
500.0
5 Fencil 2000.0
6 Crayans a00.0 # OrderNumber OrderDate
7 Erasers &00.0 1 CAZ016-10001 162016
[} Plastic fokders 000 2 CA2015.10003 292016
9 Ruler 00 3 CA-Z016-10005 /152016
10 Highsghters B00.0 4 CA-2015-10007 4182016
5 CA-2016-10009 8222016
il £l - " s cazosaoon szszos
7 CA2016-10014 BHE2016

Conaition” Souas -

InChage: | AN rows fom bom taties

Condition’ | Eguss «

Inhade: | AR fows Trom Do tbies

| Cconation; | Ecuals~
| Inchute! | Ok matching rows =

T Howio

Reglan Rep

Central Jardine

Contral | Andrews
west  Thompson
Central | Morgan
East Jones

Pencll
Pencil
Pencil

Unitz UnprCost Taotal

85.0
%0
560
750

200
a50

Figure 50- Saving Results to your Workspace-1

OrderNumber »
Hglurms
ttem
x
Imverdory
Drop Column | o=

1.9
499
29
199
199
4%
&%

189,05
17964
167 44
149.25
B3B8

4491

17485

CrderNumber Status Order

CA20
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4. Frequently Asked Questions

GRIDOC - what it is all about?

GRIDOC is online productivity tool for merging data from multiple worksheets or CSV files using Drag and
Drop. You can combine tables into single master table or merge data by custom rules, all managed by
simple and easy to use user interface.

How does it work?

GRIDOC is an application for merging and consolidating data from Excel workbooks or CSV files. It
transforms data into comprehensible structure and makes it easy to quickly perform tasks which could
otherwise take hours.

Should | worry about uploaded data?

We deeply respect the trust of our users who upload their precious data into our service. One of our main
tasks is to make sure your data are protected and stored in highly secured environment. There is no 3rd
party access to your data, ever. We carefully use sample data from our users to test algorithm
improvements.

Where can | submit bug or feature request?

Please use our issue tracking system to submit bug or feature request.

Do you offer Enterprise Version of Griddoc (hosted in private network)?

If you need complete control over the server which runs GRIDOC, there is an option to have it installed
into private enterprise network. The other possibility is private cloud hosting, in which GRIDOC instance
runs in the cloud, however with special setup which guarantees exclusive access for the customer. For
more information please contact service@18.220.176.218.

Can | merge more than one Excel file without resorting?

You can merge multiple Excel files into one without resorting to some sort of statistical program, such as
SPSS. You can as well bookmark it use for future requirements.
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Can | merge multiple CRM CSV Worksheets with Griddoc?

Yes. GRIDOC brings together the appropriate fields so easily and flawlessly. You might want to perform a
quick concatenate and sort afterwards that would in turn save you time significantly.

Is it a user-friendly system?

GRIDOC site is absolutely user-friendly and easy to use; however yet is really powerful under-the-hood.

How about sharing Interactive Pivot Tables and Datasets with GRIDOC?

Imagine you could easily create and share interactive Pivot Tables from your Workbooks or CSV files.
Sounds complicated? Not at all! GRIDOC automatically process your Excel Workbook or CSV file and then
use Sharing feature to create shareable link. You can achieve this with a few clicks. From now on, you can
create links to your workspace or any subset of files it contains. Sharing is flexible!
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